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OBJECTIVES 

 To clarify expectations regarding the approval of research expenses, including but not 
limited to travel, hospitality, and working sessions.  

 To establish requirements, processes, and procedures for the approval, submission, and 
reimbursement of eligible expenses incurred through a restricted research account 
(“research account”). 

APPLICABILITY  

Compliance with this document is required by all Alberta Health Services employees, members 
of the medical and midwifery staffs, students, volunteers, and other persons acting on behalf of 
Alberta Health Services (including contracted service providers as necessary). 

This policy applies to all accounts administered by AHS in relation to research grants and 
clinical trial funding (“research funding”). 

ELEMENTS 

Academic physicians and AHS staff receive external funding to support clinical and non-clinical 
research to improve the health outcomes of Albertans. This funding also contributes significantly 
to AHS in terms of organizational knowledge, reputation, and financial support. As stewards of 
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these funds, it is important to establish clear direction to support individuals who have 
responsibility for the management and oversight of research funding eligible for use for travel, 
hospitality, working sessions, and other types of research expenses. Each research account 
must comply with the following: 

1. Terms of Reference 

1.1 Each research account requires a terms of reference that outlines in general, 
the stipulations and restrictions for use of the funds as specified by the 
sponsor/granting agency via a fully executed research funding agreement or 
funding letter, as well as identification of the individual(s) who hold signing 
authority for the account. Each terms of reference is approved and established in 
accordance with the relevant AHS policies and procedures. 

2. Compliance with AHS Policy 

2.1 Travel expenses, hospitality expenses, and working session expenses 
charged against research accounts must comply with the relevant AHS policies, 
including but not limited to the AHS Travel, Hospitality, and Working Session 
Expenses Policy.  

2.2 Research Administration and Finance are required to develop and implement 
processes that establish criteria and requirements for expense claims, vendor 
payments, or interdepartmental charges related to research accounts. These 
processes are outlined in the AHS Processes for the Management and Oversight 
of Research Expenses.    

2.3 The processes are subject to regular review under the direction of the Vice 
President, Provincial Clinical Excellence, the Vice President, Cancer Care 
Alberta & Clinical Support Services, and the Vice President, Corporate Services 
& Chief Financial Officer. 

3. Public Disclosure 

3.1 Unless prohibited by law, research account expense claims, vendor payments, or 
interdepartmental charges for travel, hospitality, working sessions, or other types 
of expenses are subject to public disclosure, as required. 

DEFINITIONS 

Clinical trial funding means funding awarded by an external funding agency to eligible 
individuals to support an investigator-initiated or a sponsored clinical trial project. This includes 
revenue for research-related travel and other allowable research-related expenses. For the 
purposes of this Standard, clinical trial funding is a subset of the restricted grants revenue 
commitments referred to in the AHS Delegation of Authority and Establishment of Controls for 
Commitments Policy. 

Hospitality expenses means any expenses provided in an economical manner and incurred in 
respect of hospitality provided to guests of AHS or individuals otherwise not engaged in work for 
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AHS as a matter of courtesy or protocol to facilitate AHS business including, without limitation, 
activities such as:  

 engaging in discussion of official public matters; 

 sponsoring or hosting community events on behalf of AHS; 

 conducting recruitment events; 

 honouring distinguished people for exceptional public service in Alberta; and 

 conducting prestigious ceremonies for heads of state, government, or distinguished 
guests from the private sector. 

Research grants means funding awarded by an external funding agency to eligible individuals 
to support a health research project with a defined accountability process in place and specific 
conditions attached (e.g., requirements to use the funding for specific purposes over a specific 
period of time, submit grant reports, or repay any unexpended funding upon grant expiry). This 
includes revenue for research-related travel and other allowable research-related expenses. For 
the purposes of this Standard, research grant is a subset of the restricted grants revenue 
commitments referred to in the AHS Delegation of Authority and Establishment of Controls for 
Commitments Policy. 

Restricted research account means accounts used to hold: 

a) funding awarded by an external agency to eligible individuals to support a health 
research project; 

b) funding awarded by an external agency to eligible individuals to support an investigator-
initiated or a sponsored clinical trial project; or 

c) residual funds from completed studies and overhead rebates which must be used for 
research purposes only, including travel and education of a principal investigator or 
research staff. 

Terms of reference means the established requirements for the overall management of a 
restricted research account, which also serves as a contract between AHS and the account 
holder that defines how funds are administered, as well as the responsibilities of the account 
holder and other account signing authorities in regards to the management of funds and any 
deficits incurred. 

Working session expenses means a meeting held for the purpose of facilitating business 
directly related to the roles and responsibilities of individuals in attendance, and for which 
expenses incurred include food, non-alcoholic beverages, and/or venue (travel expenses are 
excluded), for events which include, but may not be limited to: 

 staff engagement session; 

 strategy or planning session; 

 staff training session; 

 staff meeting;  

 conference, seminar, or workshop related to the roles and responsibilities of individuals 
in attendance; and 

 formal sponsorship of a conference.  
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Patient programs, employee recognition, and retirement events held as a part of approved AHS 
established programs are not within the scope of a working session. 

REFERENCES 

 Alberta Health Services Governance Documents: 
o Travel, Hospitality and Working Session Expenses Policy (#1122) 

 Alberta Health Services Resources: 
o Delegation of Authority for Financial Commitments “Financial Authorization” Matrix 
o Processes for the Management and Oversight of Research Expenses 
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